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Microsoft PowerPoint 2010 npenocTasnsietT 6onee rnbkme cnocobbl co3aaHNS ONHAMUYHBIX
Npe3eHTaunin 1 COBMECTHOW paboThbl C ayaMTOpMEN, YEM paHblLUe.

Microsoft PowerPoint 2010 npenoctasnset wWmMpokmne BO3MOXHOCTU CO30aHUSA U
COBMECTHOr0 NCMNOb30BaHNS AMHAMNYecknx npeseHtaunin. C noMoLLbO HOBbIX 3BYKOBbIX U
BM3YyanbHbIX PYHKLWA MOXHO MNPEACTaBUTb 3PUTENSAM SCHYIO Y OUHAMUYHYIO KapTUHY,
KOTOPYIO HACTONbKO Xe Nerko co3fartb, HACKObKO MHTEPECHO CMOTpeTb. HoBble n
yCOBEpPLEHCTBOBAHHbIE MHCTPYMEHTbI pefakTUpoBaHns Buaeo n gotorpadpuin —
rpadoudeckmne anemeHTbl SmartArt™ n aHnMauma — No3BONAIOT NPUAATb NPe3eHTaumam Bua,
npueneKawwnin BHUMaHe ayanTopun.

Kpome toro, B PowerPoint 2010 MoxHO paboTatb Hag Npe3eHTaunsMm BMECTE C APYTrMU
Nonb30BaTeENsIMK, a TakXXe pa3mellatb npeseHTauun B VMIHTepHeTe 1 obpallatbcst K HUM
npakTnyeckn na nioboro mecta yepes bpaysep nnm co cmaptTgoHa ¢ cuctemon Windows
Mobile
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10 ocHOBHbIX npeuMyLects PowerPoint 2010

Bonee adphekTHbIE Npe3eHTauun

C3KOHOMbTE BPEMS M AEHBIM C NMOMOLLbIO MHTEPECHBIX (POTOIPIEKTOB, HE TPEDYIOWMX
MNCNONb30BaHNS OOMONHUTENbHBIX NPOrpamMM 4N5 pefakTnposaHus dpotorpadpuin. MNMpuoante
N306paxxeHnsIM NpUBNEKATENbHbIA SPKUIA BUA, NCNOJb3YS HOBbIE 1 YCOBEPLEHCTBOBAHHbIE
Xy[OX€eCTBEHHble (PUNIbTPbl N CPeacTBa peaakTupoBaHUs rpaukn, Takme Kak
HacCbIWEeHHOCTb 1 TeMnepartypa uBeTta, SpKOCTb N KOHTPACTHOCTb, pa3MbiTUE, KUCTb U
akBapenb.

CoBmecTHasi paﬁoTa Hapg npe3eHtaunsMmm Ha HOBOM ypoBHe

Hap npeseHTaumeint MOXHO paboTaTb OOHOBPEMEHHO C APYrMMMX NONb30BaTENSMMY,
Haxo4swWMMNCS B pa3Hbix Mectax.2 [Npn goctyne k doanny BUAHO, KTO ele paboTaeT C HUM B
LaHHbIA MOMEHT, a MPU COXPaHEHUN Npe3eHTaumnm 0TobpaxatTCsl BCe BHECEHHbIE APYTMY
nonb3oBaTeNsaMn n3ameHeHns. B pabouein cpene komnaHum Gnarogaps UHTeErpauum ¢
nporpammoin Office Communicator MOXHO y3HaTb, OOCTyneH N1 aBTop B IHTepHeTe, n nerko
HayaTb C HUM Pa3roBop, He BbIXOAS U3 MPUOXEHUS.

Jo6aBneHne nepcoHaNN3NpoBaHHbIX BUoeoMaTepnanos
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BcTpamBatbh 1 penaktuposaTth BUOEO MOXHO HenocpencteeHHo B PowerPoint 2010. MoxHo
n06aBnsiTb B BUAEOPONNKUN 3aKNanku n obpesatb BUOEO, OCTABNSAS TONbKO OEACTBUTENBHO
BaXHble oparMeHTbl. BugeoTpurrepbl NO3BONAIOT BCTABNATb B BUAEO TEKCT N NOAMUCH,
4TO0Obl 0OPATUTL BHUMAHMNE 3pUTENEl Ha TE NN UHbIE CLEHbl. D dEKTbl CTUNSA, Takne Kak
3aTeHeHMe, OTpaXeHne, CMArYyeHHble Kpasi 1 06 beMHOe BpalleHne, TakXXe noMoratT ObICTpo
3aBnageTtb BHAMaHMEM ayanTopun.

CoBMeCTHbIN AOCTYnN K npe3eHTaunsim C 4pyrmumum nosib3oparensdamm

Y106bl MFHOBEHHO NPELOCTaBMTb APYrM NONb30BaTENSIM AOCTYMN K CBOMM MPEe3eHTaunsaMm
PowerPoint 2010, noctato4Ho otnpasutb UM URL-agpeca, C MoOMOLbIo KOTOPbIX MaTepuansi
MO>HO npocMaTpuBath Yyepe3 VIHTepHeT. 3puTeny cMoryT NnpocMOTPETh cnanibl UMEHHO B
TOM BUAE, B KOTOPOM OHM ObiNM CO34aHbl, NPUYEM A5 3TOr0 MM Jaxe He noTpebyeTtcs
npunoxexune PowerPoint. Mpe3eHTaunn MoxXHO Npeobpa3oBbiBaTh B BbICOKOKAYECTBEHHbIE
BMaeomarepuanbl C roN0COBbIM COMPOBOXOEHMEM, a 3aTeM nepegasartb UX OpYrmMm
Nnonb30BaTENSAM MO 3NEKTPOHHON noyTe, Yepes VIHTepHeT nnn Ha DVD-guckax.

JocTyn K npeseHTauMUsAM U3 60nbLUEro Yncna MecT U ¢ 6onbLuero Ynucna ycTpoucTs

[MpeseHTaumm MOXHO pasmellaTb B VIHTepHeTe ons npocMoTpa 1 pefakTUupoBaHnUs no cetu ¢
KoMMbloTepa unm cMaptdoHa. B PowerPoint 2010 pabotaTtb Haa npe3eHTauusiMm MOXHO B
ntoboM yo06HOM pexXrMe U3 pasnnyHbiX MECT 1 C pa3HbIX YCTPONCTB.

Beb-npunoxenne Microsoft PowerPoint. MNMpunoxenns Office, noctynHble B VIHTEpHeTE,
No3BONSOT paboTatb C NOMHO3KPAHHBLIMY BbICOKOKAYECTBEHHBIMY KOMUSIMU NMPE3EHTaLNiA.
CospaBanTe npeseHTauumn, coxpaHante nux B IHTepHeTe n pegakTupymnte ¢ NOMOLbIO
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Beb-npunoxexHns PowerPoint, Haxoasicb BHe paboyero MecTa, AoMa Uamn WKOob.

Microsoft PowerPoint Mobile 2010. depxute pyky Ha nynbce cobbiTWiA 1 MTHOBEHHO
pearmpyinte Ha U3MEHEHMS C NMOMOLLbIO yNy4WeHHOW MobunbHol Bepcun PowerPoint,
npengHasHa4YeHHoM crieumnanbHO Ons cMapTgOHOB.

Co3paHue BbiCOKOKa4YeCTBEHHbIX Npe3eHTauuii C UICNoib30BaHUEM SIPKUX
rpadomyeckmx MaTepuanos

Lns cozpaHns npogeccnoHanbHO BbIF NS OSWNX CXEM U AnarpaMm He HYyXHO ObiTb
cneumnannucToMm no ausaiHy. HoBble 1 ycoBepleHCTBOBAHHbIE rpadpuyeckme aNeMeHThbl
SmartArt nomoryT npeepaTnTb CNOBa B BblipasnTe/bHbIE BU3yalibHble 3/IEMEHTDI,
NO3BOJIAOWME NPOUNNIOCTPUPOBATL UAEN, KOTOPbIE HY>XHO LOHECTU A0 ayaNTOpPUN.

HoBble 3chdoeKTbl CMEHbI CNanaoB U aHUMaLUK O1si NPUBJIeYeHUSI BHUMaHUS
ayouTopvm

B PowerPoint 2010 focTynHbl HOBblE AUHaMUYeckre adpPekTbl CMEHbI CNANA0B, Takne Kak
NyTW NepeMeLeHnst U aHMaums, ¢ NOMOLLbIO KOTOPbIX MOXHO colaBaTh rpaduyeckme
Matepwuarbl C TENEBU3NOHHBIM KAY€CTBOM. AHUMALMOHHbIE 3CDCPEKTHI NErKO HAXOAUTb,
NMPUMEHSITb, PeAAKTMPOBATb U 3AMEHSTb APYTrMU.

Bonee achhekTUBHAa opraHu3auua U neyatb cnannos
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HoBble coyHKUMM noMoratoT 6onee adhpekTUBHO OPraHn3oBbiBaTh Cnaiapl 1 nepemMellaTbes
Mexay HUMU. C MX MOMOLLbIO MOXHO Pa3fenunTb Npe3eHTaumio Ha Nornyeckne YacTu, a Takxe
Ha3Ha4MTb cnainabl KOHKPETHBIM aBTopaM, ocTaBmB 3a coboi paboTy ¢ Apyrumu cnangamm.
911 cpyHKLUMM ynpowatoT paboTy co cnaiaamu, NO3BONSS, HANPUMeEP, pacrnevyaTaTtb He BCKO
NpPe3eHTauuto, a TONIbKO HyXXHble pasaenbl.

BbicTpoTa 1 yno6¢TBo paboThbl

B PowerPoint 2010 ynpouweH noctyn k doyHkumam. Hosoe npepncrtaeneHne Microsoft Office
Backstage ™ 3ameHsieT TpagmumMoHHoOe MeHo «Pain», No3BONSAS COXPaHATb, NevyaraTb,
ny6nnkoBaTtb Npe3eHTauun n NpeaocTaBNSTb K HAM OCTYN APYrUM NONb30BaTENSAM C
MOMOLLbIO HECKOJIbKUX WENYKOB MblWbH. Y yylleHHas NeHTa no3BonsieT ObiCTPO BbIMOMHATD
4aCTO MCMNONb3yeMble KOMaHAbl, a TakXe co3aaBatb COOCTBEHHbIE BKNAAKM AN HACTPONKM
MHTepaelica B COOTBETCTBUN C NPUBbLIYHBIM CTUEM PaboThl.

O6uw.eHue 6e3 6apbepoB

MpunoxeHne PowerPoint 2010 no3BonsieT obwartbcs Ha pa3Hblx A3blkax3, NepeBoAnTb CNoBa
1 dopasbl, a TakXe 3a4aBaTb PasIMyHbIe A3bIKOBbIE NMapameTpbl AN BCMbIBAKOWMX
NOACKA30K, COAEPXMMOro CnpaBku 1 0Tobpaxaemoro matepmana.
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- PowerPoint 2010 32-bit/x64 Russian DVD
- PartNumber: 079-05205
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